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How to Pay Fees 

1. Access the online permitting portal by clicking http://aca-prod.accela.com/SNHD/ and login using 
your credentials. If you don’t have an account, select ‘create an account’ and follow the prompts. 

2. Once logged into your account, select ‘My Records’.  
 
 

 

 

 

 

 

 

3. Click on ‘Pay Fees Due’ next to the record OR, if you would like to pay fees for multiple records at 
one time, check the box next to each record and select ‘Add to cart’.  

 

 

 

  

 

4. Select ‘checkout’. If you would like to add or remove fees, select ‘edit cart’. 
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5. Select the payment type you will be using. You will be redirected to the payment portal for 
processing. 

 

6. A message confirming the payment was successfully processed will display. A receipt will be sent 
to the email address provided.  

 


