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How to Create an Account  

1. Access the online permitting portal by clicking http://aca-prod.accela.com/SNHD/ and select 
‘Create an Account’. 

 

 

 

 

 

 

 

 

 

 

2. Enter account information. The fields with an asterisk are required to continue. Review the Terms 
and Conditions. Select the checkbox “I agree to the above terms of service” and then ‘continue’ to 
complete the registration process 
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3. Select the contact type from the drop-down box.  
• If you are the permit holder, select ‘Facility Owner’. 
• Each person involved in the management of a permit will need to create their own account. 

After account sign up is completed, these individuals can be added as delegates from the 
main account.   

 

 

 

 

 

 

 

 

 

 

 

4. Depending on the Contact Type selected, more required fields will populate. The fields with an 
asterisk are required to continue. 
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5. After filling out all the fields under Contact Type, select ‘Submit’ to continue. 
• ‘Add Address’ can be used to add additional addresses to your account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. You will receive a screen confirming your account is successfully registered. Select ‘Login’ to 
access your new account.  

 

 


